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DISCLAIMER
1. In this disclaimer provision:

(@) "Department" means Her Majesty the Queen in right of the Province of Alberta;

(b) “Minister" means the Minister responsible for the Department of Energy;

(c) "Their employees” means and includes each, any and every officer, employee, servant
and agent of either or both of the Department and the Minister and without limiting the
generality of the foregoing, and includes employees of the Department and the Minister
employed in Department of Energy.

(d) "ETS"™ means the Electronic Transfer System and all programs, hardware,
documentation, functions and services forming a part thereof or associate therewith.

2. The Department, the Minister and their employees and the contractors and technical advisors
of the aforesaid:

() make no warranty or representations, whether express or implied, to any person with
respect to this material or documentation of ETS or as to the service, performance,
quality, merchantability or fitness of any part of the aforesaid for any purpose; and

(b) shall not be liable for any actions, damages or claims, whether occasioned by negligence
or otherwise, that any person, user, subscriber or any employees of the aforesaid may
hereafter have, allege or become entitled to (including but not limited to any claim for
third-party contribution or indemnity, any economic or moral loss, or direct, immediate,
special, indirect or consequential damages) which do, may, or are alleged to arise as a
result of

Q) the use of this material or documentation or ETS or any service connection
therewith; or
(i) any errors or omissions in data or any loss or partial loss of data or incomplete
retrieval of information, even if any or all of the Department, the Minister or their
employees were advised of the possibility of such risk, actions, claims or
damages, including damages sustained or actions brought by third parties and
claims made against the Subscriber by third parties.
3. The entire risk of loss relating to or associated with the quality and performance of ETS and
any product and results thereof shall be assumed by the Subscriber and by any other user of
ETS.
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1 INTRODUCTION
Bidding, a part of the Electronic Transfer System (ETS), enables clients to acquire Oil
Sands (OS) and Petroleum and Natural Gas (P&NG) rights through an electronic bidding
process. Clients will be able to select the parcels being offered for a sale, and if
interested in acquiring the rights submit bid requests for a Public Offering using this
system. Creating bid requests is available through a map interface (Query by Map) or by
using Bid Request screen to select parcels.
This manual explains the steps required to initiate a bid request and how to submit
requests to the Department of Energy. The processes involved are:

Registration of Industry Clients as ETS Clients

Designation of sign-on authorizations within client companies

Preparation and submissions of bid requests

Electronic notification of the availability of the agreement documents

Technical Requirements
Please refer to section 10 in Client Account Guide (under Help Manuals) to view
Technical Requirements if you are experiencing problems accessing the system.

Contact Information:

How to set up an account; contact Client Registry at 780-422-5727.

How to create and submit a bid; contact Sales Help Desk at 780-644-2577.

If you are experiencing problems accessing the system; contact the ETS Help Desk (toll
free) at 1-877-415-20009.
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1.1 OVERVIEW

ETS is accessed through the Department of Energy’s (the department) website at
www.energy.gov.ab.ca. The ETS website is a secure website that requires an authorized
Account ID and password.

For information about site administrator accounts, logging in to ETS, creating client
accounts, assigning roles, changing passwords, working with Request Status screen and
setting account preferences please refer to Client Accounts Guide (under Help Manuals),

1.2 LOGGING IN

ETS is located at the following URL https://ets.energy.gov.ab.ca/

To Logonto ETS:

1. Type your Account ID, in the User Name text box.
2. Type your Password, in the Password text box.

3. Click Login.

This will display the ETS home page.

1.3 ACCOUNT PREFERENCES

The Account Preferences provides the user the ability to set default settings which would
be used each time they access ETS. The Account level controls the defaults for deleting
and viewing all requests; including agreement documents. The Comment field will be
used to default the text into comment field of each created bid request.

The Bid Request Preferences allow the entry of users that will be defaulted onto each
newly created bid request.

Account Preferences

Select Appropriate Preferences for Account:

Account level preferences:

Delete requests after |35 Days (Request Status only)

General
Difference between StartDate and EndDate 2 Days
Comment:
Land Search Preferences

Options Posting Reguest Preferences

Bid Reguest Preferences
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To change General Preferences:

1. Click the Accounrt folder, on the Main menu.

2. Click PREFERENCES on the sub-menu.

3. Enter the number of days before requests are deleted. (This is for all requests that are
displayed in Request Status screen).

4. Enter a number of days for the difference between StartDate and EndDate (the number of
days for which results will be displayed in Request Status and Work In Progress (WIP)).

5. Enter a comment to be displayed by default on all of your comment fields (optional).

Only options assigned to user will be displayed for specific preference settings.

To change Bid Request Preferences

1. Click BIb REQUEST PREFERENCES, from the Account Preferences screen.

2. Click ApD VIEWER to add another user who can view all Bid Requests you have created.

3. Click ADD SUBMITTER to add a user who can submit requests that have been created by you.

4. Click UPDATE to save or RESET to cancel the changes.

NOTE: Use the Delete button to remove viewers or submitters.

Bid Request Preferences

Add Viewer
ENO0OT v
Add Submitter
Bid Reguests will be deleted seven days from sale date

[ Update I I Reset ]

& Bid request preferences are used to set up the default of who
can view and submit new bidding requests. See Section
Error! Reference source not found. Error! Reference
source not found. for a description of the different roles

1.4 RETRIEVING AGREEMENT DOCUMENTS

When the Department releases the agreement documents to ETS an e-mail will be sent to
the applicable Designated Representative users. Agreement documents are available in
the PDF and XML formats. To retrieve the agreement documents, the user needs to have
Viewer role to Agreements Documents. The site administrator sets this up for each user
in the Assign Roles folder in the Client Accounts folder under Account.

& The e-mail sent only advises that agreements have been made
available; it will not specify agreement numbers.
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1.4.1 To View/Download a request

1. On the Main menu, click REQUEST STATUS.
2. Under Form, use the drop down arrow to select AGREEMENT DOCUMENTS.
3. Enter the Request number for a specific request or leave blank.
4. Enter a Start and End Date for the requests, or leave as default. (Remove the dates to retrieve
all requests).
5. Click RETRIEVE.
1C =t If searching for more than one request use the Start and End dates
to retrieve all requests created within those dates. The status of a
Request will not automatically update on the screen. Click Retrieve
to refresh the screen.

Request Status

Form: | Agreement Documents v | Request #:
Start Date: |2006/01/26 End Date: |2006/03/18
Status: | :J
Account: | j
Retrieve J Select all J Unselect all J (Un)Delete J Pickup J

The Request Status screen will display the requests for the criteria selected.

Input Date 1
I O e o T g

33510 [~ Tl Agreement Sale Date: COMPLETED 2008/01/26 MML File EDZ308
a Documents 2003/01/08, PDF File
Parcel ADO02
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2 QUERY BY MAP

There are two methods to create a Bid Request. Query by Map allows you to select
parcels geographically and then load them to a bid request. The second method gives the
user the option of selecting parcels using the parcel tab (see “3 Initiate Bid Request”).
The “PaArceLs BY SALE DATE” data layer contains separate parcel layers for each sale that is
available. Sale dates are sorted chronologically and the next published sale date is turned
on. The parcels for a sale are available for bidding eight weeks prior to the sale date and
are not available after the sale has closed. The system limits one sale date layer to be
selected at one time. Selected layers will display at the appropriate scale.

The “PNG PosTED PARCELS” and OS PosTeD PARCELS” are separate layers. They include all
posted PNG parcels and OS parcels respectively for all published sales.

Before using the map to search for parcels, set the Select Active Layer drop down list to a
sale date layer (2006-05-03 Sale).

Petroleum and Natural Gas

Layers | Legend | Bookmarks | Help| Exit

FERAUGMHMvIRN LA LS SEE

Map Layers Feedback

Canada Select Active Layer:

2006-05-03 Sale b

.
‘Woed Buffalo |MNational P3yk of

71 B B ATS Grid

Base Features

F
i

Gecadministrative Areas

F

o B T B o e < B R

Mineral Agreements

Flains, Northern, Foothills Boundary
FNG Agreements *

ENG Posted Parcels *

05 Agreements *

0OS Posted Parcels *

Cffset Motices *

well Authorizations %

Parcels by Sale Date

2006-05-03 Sale *
~ 2006-05-17 Sale *

Mesticls e — N .

e 7] B B Mineral Ownership

Map center: 54°33° N, 114%45'w | -] B H 0il Sands Area

Scale: 1:/8,110,152 Map Tool: ﬁ Select Active Layver: 2006-05-03 Sale
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Find Tool &

The “Finp” tool allows the client to query an area of interest to determine if there are
postings for a particular sale date. The Generate Query option table appears when the
“FinD” tool is selected.

The client has the ability to query an area of interest by choosing Township under
“1. SELECT A LAYER”. Key-in the Meridian-Range-Township (MRRTTT) for your area of
interest under “4. INPUT THE DATA VALUE” .

——

GENERATE QUERY U 1 selecta layer:
A query may be made on the active layer
1. Select a layer available.
Township hd

2006-05-03 Sale

2. Select a database field Municipality
LandKey + PMNG Agreements

PNG Posted Parcels

3. Select a logical operator
= w*

4. Input the data value

. N .
506057 W& 3. .logical operator:
ornat ER L = is used for 'exact' matches,
Contain  can be used for a partial match.

On suemiT, the system will run query and display results. If using MRRTTT, the system
zooms to a map view of the selected feature

2 | o ga | as " 11 1z a Query Results - 1 record(s).

5-06r058
01 08 05 04 03

02 0 06 Township
LandKey: 506057

End of Result Set

24 ] 20 21 22 g// 24 P
S5-06:057

SUTYST NORTHERN ~Bp-057

13 8 6 5 //u//fé/ga 18
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Identify Visible Tool

The “Ioenmiry VisisLE” tool drills down through the data layers and displays the
information about the layers turned on under where the user clicked. Click anywhere on
the sale parcel displayed on the screen and the Identify Results pop-up window will open.

Identify Results

Coordinate Position
Geographic: 33933 N, 114°48" W
PNG Posted Parcels
Agreement Type: P05
Agreement Number: 03060350132
Tract: ao

Wiew Detail Report
2006-05-03 Sale
Parcel Number: AD132
Posting Ag Type: P05
AUDITLASTUPDATEDATE: 14-Apr-2006

View Detail Report

Township
LandKey: 506057

Plains, Northern, Foothills Boundary
Name: MCRTHERN

End of Result Set

Clicking on View Detail Report under either Posted Parcels (i.e. PNG Posted Parcels) or
specified sale (i.e. 2006-05-03 Sale) section opens the Mineral Agreement Detail Report.

Aberia

MINERAL AGREEMENT DETAIL REPORT
Report Date: Mondav, April 24, 2006 1:38:03 PM

Agreement Number: P03 0506030132
Status: POSTED Sale or O/C Date: 2006-05-03
Cont Pending Flag: Apgreement Expiryv:

LAND / ZONE DESCRIPTION

Tract: 00
5-06-057: 14

PETROLEUM AND NATURAL GAS FROM SURFACE TO BASEMENT
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If there are restrictions displayed on the map view, clicking on View Detail Report under
the Restrictions section shows the restrictions pertaining to the same area. Restrictions

do not appear on all sale parcels.

Select Active Layer Tool =

The “Select” tool allows the client to select parcels to initiate the bidding process. The

active layer must be set to the correct sale date.

UE Check the bottom of the map to verify Active Layer set.

Map Tool: ®_Select Active Layer: 2006-05-03 Sale

To select parcels directly from the map:

1. Select a parcel by clicking on the prescribed
parcel on the map. Selection Set menu will
appear. The Selection will read: 1 feature
selected.

2. To choose another parcel for the bid request click
on another parcel on the map. The Selection Set
menu will read; Just Selected: 1 feature
selected; Previously selected; 1 feature selected;
Under Options, choose Add if you want to add
this parcel to the list of parcels for the bid request.
Continue choosing parcels by adding or
subtracting parcels to those selected for the bid
request.

Selected Set Layers Tool £

Selection Set ®w-

Layer:
2006-05-03 Sale

Selection:
1 features selected.

Options:

Default Report  Show the default report
for the selected
features

Zoom to Extent Zoom the map to the
gxtent of the selected
features.

This layer is defined as a selected set
type of layer. ¥ou may use the selection
tool to refine your selected set so that it
contains the desired features hefore
executing the reporting routines,

The “Selected Set Layers” tool gives the client the ability to view which parcels have

been selected and the associated details.

Selection Set Layers

2006-05-03 Sale

Parcel Number:  A0132

Posting Ag Type: P03

Agreement Name: POST-3 YR NORTEERN PNG
LEASE

Posting Az No.: 0308030152
Zoom to this feature

View Detail Report

End of Result Set
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Clicking on the view DeTaiL ReporT link displays detail information (Mineral Agreement
Detail Report) for the Parcel Number or Posting Agreement Number selected.

Bid Request $
To create a bid request for the selected parcel(s):

1. Select the BID REQUEST TOOL. The Parcel(s) Selection for Bid information panel will
display the selected parcel(s).

2. Select one of the two options; CREATE BID REQUEST BY PRICE/HA or
CREATE BID REQUEST BY BONUS.

Parcel(s) Selection for Bid

2006-05-03 Sale
AD132

Create Bid Request Create Bid Request
by Price/Ha by Bonus

The Bid Request screen will open. The SALE DATE and CALCULATE BID By will default
according to the user selection from the map interface. The client information will default.

3. Select the PARCEL tab. The parcel information has been entered from the map. The user
must fill in the Bonus or Price/Ha and the associated client information for each parcel.

& Upon creating a bid request from the map, system opens a new ETS
window (without a tree view on left side) to display bid request
screens. Once changes on that request are done, user can click
Close button to go back to the original ETS window. benefit

Parcels from more than one sale date layer can not be selected together. If the user
selects a different sale date layer, the first selected parcels must be cleared before the
client can view the next layer. If a selection has been made from one sale date layer and
the client chooses to view a different sale date layer, the following message will appear.

Parcels can only be selected from one sale date.
Selecting a new sale date will clear any selected parcels.

Are you sure you want to clear the selection set?

[ OK l [Cancel]

Selecting the OK button will clear any selected parcels and the map will allow selection
of parcels from the sale date layer. Selecting CanceL, will leave the current sale date
layer (unchanged) and any selected parcels from the layer will remain intact.
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3 INITIATE BID REQUEST

3.1 PUBLIC OFFERING

The Public Offering option enables users to enter a bid request for the acquisition of
P&NG and OS rights for a specific sale date. Users who wish to submit a bid request
must fill in the information on the screens displayed below and then submit the request to
the DOE.

To View the Public Offering Screen

1. From the main menu select BiD REQUEST, and then click PNG AND OIL SANDS and select
PuBLIC OFFERING.
The Bid Request page will be displayed.

3.1.1 Request Detail Tab
The Request Detail tab enables users to enter or change information on the request.

Bid Request

Current Departrnent Time Bidding Rules

Request Detail

Camment: |

Sale Date: |2005f05f12 j COCTAMMADD

Status: Warl: in Progress

Calculate Bid By: |E|DnLIS j*

Created By: |ED23DB j

Client Name (Bid Payor): |DDD—DD35 001 412909 ALBERTA LTD. j*
Cantact: |Nabil Saler M. - (780) 415-2097 |
Contact Phone {Optional): | {999 999-9999

‘ Save | Close | ’

BIDDING RULES is a link to an html document that shows bidding rules.
CURRENT DEPARTMENT TIME is a link to a screen that shows the time used at the Department that
will govern when the sale is closed.

- wiDepartmentTime -- Web Page Dialog

Current Department Time © March 158, 2006 09:13:27 PM

Dhsplayed time iz the Department tirne as of loading this page
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3.1.2

Creating a Bid Request

1.

o

Enter a comment to help remember the specific request (optional field).
The next sale date is displayed.

Use the drop-down arrow to change the Sale Date.

The status of the request will be displayed as work in progress.

Use the drop-down arrow to select the CALCULATE BID BY.

The Created By is defaulted based on the logged in user.

e ==

155 Only the Coordinator can use the drop-down arrow to select a
different CREATOR.

Use the drop-down arrow to select the CLIENT NAME (BID PAYOR) or keep the default.

& Client Name (Bid Payor) must have an Electronic Funds
Transfer account setup.

Use the drop-down arrow to select the CONTACT person or keep the default (advisable). The
contact person is the person the DOE contacts with any emails or phone calls. When the
person creating the request wants to name another person as the Contact, they must first
add the new person as a viewer.

Enter a second contact phone (optional field)

Click the right arrow to move to the next tab or click the PARCEL tab.

& To move to Parcel tab, make sure to have selected a value for
both Calculate Bid By and Client Name (Bid Payor). Both of
these fields have a red * next to them to indicate that they are
mandatory. You can not save a request before choosing
parcels.

Parcel Tab

The Parcel tab enables users to Add or Delete Parcels and enters their corresponding
client information.
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Bid Request
Current Department Time Bidding
Rules
Request Detail Parcel | _Rulgﬁ.
Parcel Ha Price /Ha Bonus Fee Rent Bid Amount Delete

Please use the Add Parcel button to add the parcels for this Bid Request,

Add F‘arcell

Surface Access Restrictions should be checked before

‘ raking a bid, ’
Save | Close |

1. Click the Abb PARCEL button; the AbD PARCEL screen will be displayed.

There are two ways to specify required parcels on this screen. Load from File or Select
Parcel.

Method 1 — Load from File

Users can load the Parcels, monetary values and their client information from an XML or

CSV file created using their in-house system.

1. Select the LoAD FROM FILE radio button.

2. Click BRowseE to find the file containing the XML or CSV file you have created and click Open
from your selection window.

" Load From File: | Browse...

Once the file has been selected, scroll to the bottom of the screen to accept entry.

3. Click OK. The information will be entered on the PARCEL tab if the selected file contains no
errors; otherwise, errors would show up on the ADD PARCEL screen.

See Appendix B for the format and examples of the CSV files to be used and a link to the
template for creating the files. See the XML Schema manual for instructions on creating
an XML file.

Appendix - Page 14



Abera

ENERGY Bid Request Manual
Sale Date : Jan 09, 2008 Bidding Rules
Options:
0 Load From File: | Browss... |

(® select Parcel

Default Bonus: | |[___ Apply Default valus ]
Ha PricefHa Bonus LI DEEE Metis
d Type
[1 aoz2as 256.0000 | PNG LEASE No
[0 ao2s0 256.0000 | PNG LEASE No
[] Los23 2,304.0000 | OIL SANDS  LEASE No

[ Default Client Name |

Lessee - (This is public information)

Designated Representative: | |[E

Designated Representative is public information.

Confidential Rental Payor: | |L]
The Confidential Rental Payor can be changed.

[ Ok ] [ Clear]

Method 2 — Select Parcel

To select parcels directly in the screen
1. Use the Radio button to select SELECT PARCEL — Select Parcel is the default.
2. Select the check box located next to the required parcel numbers.

Click on the parcel number (#028%) to view lands and rights associated with the parcel. A
popup window opens with the land and rights.

3. Enter the BoNus or PRICE/HA amount for the selected parcels depending on which one is
enabled based on the selected value of CALCULATE BID BY in REQUEST DETAIL tab.

4. User can click on DEFAULT CLIENT NAME to default the value of Lessee and Designated
Representative to the Client Name (Bid Payor). Lessee percent will be defaulted to 100.
or
- Click on ADD LESSEE button to show CLIENT FIND screen (See Section 3.1.2.1) to select
Lessee(s). User needs to make sure that sum of Lessee(s) PERCENT sum up to 100.

- Click on ==/ button next to DESIGNATED REPRESENTATIVE to show CLIENT FIND screen to
select Designated Representative.

5. The CONFIDENTIAL RENTAL PAYOR defaults to the Bid Payor for the bid request. This field is
mandatory. The user can override the default by clicking on -/ button and choosing a
different client using the CLIENT FIND screen.

6. Click OK. The information will be entered on the PARCEL tab. CLEAR button resets all the
values in the screen.
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number. User can re-sort parcels based on one of the following
(Parcel, Mineral Type, All(Selected Parcels)) by clicking on the
corresponding name in header of the parcels’ list.
To select all parcels or to unselect them user can click on the
check box in the header of the parcels’ list.
User can set a default value for Bonus or Price/Ha and then click
on AppLY DEFAULT VALUE. System resets the value of Bonus or
Price/Ha of all selected parcels to the default value.

Parcel Parcel number as it appears in the Public Offering Notice

Ha Number of hectares in the parcel

Price/Ha Value of how much to bid per Hectare

Bonus The amount of money offered at a public offering for Crown
mineral rights.

Mineral Type Mineral type of the parcel (PNG or OIL SANDS)

'TAgreement Agreement type of the parcel (i..e. Lease, Permit, etc.)

ype

Metis A Yes/No flag to determine if the parcel is a Metis parcel

Lessee The client(s) who has an interest in the parcel

Percent Percentage of the share of the Lessee

Designated The client who is designated as the representative of the lessee(s)

Representative

to receive all correspondence from the Department relating to the
agreement.

Bonus or Bonus — The amount of money offered at a public offering for
Price/Ha Crown mineral rights.
Price/Ha — Price per hectare to acquire Crown mineral rights.
Confidential The client responsible for the payment of yearly rentals.
Rent Payor
(Optional)
Client Find

This screen is used to find and select a Client Account (Lessee, Des. Rep., or Conf. Rental
Payor). A search can be made by client name or client id.

1. Type the first four letters of the clients’ last name or company name, and click FIND. The

system will return all client names beginning with those four letters.

2. Choose the client and click ‘SELECT’ at the end of the row. The name will be entered in the

proper text box.
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<3 Find Client -- Web Page Dialog

Client Name = (Use "Surnarme, First Name’ for individuals)

ETS

BOZ-2661 001 ALAN EDWARD SMITH F'O BOX 91 FOX CREEK AB TOH 1P0 Select
B03-4004 001 CLAYTON NEAL SMITH No %gagﬂgns ST SUITE 107 EDMONTON AB  goject
B01-3582 001 DONALD EDWARD SMITH No _}_gEzlngf'“ SR P2 ER BN 8 = g o
BOA-5916 001 ELIZABETH THERESA SMITH Ng CfO SMITH, RAYMOND 1100 B AVE SW o .0

Client Id Displays a list of Client 1d’s that match your selection criteria.

Client Name Displays the corresponding clients name as registered with DOE.

ETS Account Yes or No indicates if the client has an ETS account.

Address The client address as registered with DOE.

Select Click here to select the client name. This action will populate the
Client Id into the search screen.

& Designated Representative must have an ETS client.

Modifying Parcel Information [ role = Creator]

Upon clicking Ok on Apb PaRckL tab, system validates existing information and if they
are valid the selected parcels will be created on the ParceL tab. Each parcel will have its
own client information (Lessee(s), Des. Rep., and Conf. Rental Payor). User can modify
Bonus or Price/Ha of a parcel or change some or all its attached client information using
similar functionalities that exist in Abp PARceL screen. To re-calculate Bonus, Price/Ha,
and Bid Amount user needs to click on Re-CALcuLATE button.

ADD PARCEL button can be used to add more parcels into PArceL tab. To delete parcels
from PaRckL tab, user can select the check box at the end of each parcel line then click
DELETE SELECTED PARCEL(S) button; upon acceptance of confirmation of action, system
deletes selected parcel(s).

User can click on the “+” sign located next to parcel numbers to view client information and land
and rights associated with each parcel. Changes done to one parcel are not replicated to other
parcels.

Copy PARCEL button opens Copry PARceL screen. This functionality gives user the option
copy Bonus or Price/Ha and/or Client Information from one parcel to other parcels on the
same bid request. (See Section 3.1.2.3).
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Parcel

Parcel PricefHa Rent Bid Amount Delete
- Logon  2,304.0000] | 20,000.00 625 &,064.00 28,669.00 [
QIL SAMDE LEASE Metis: Mo
Lessee
Delete | 000-0036 001 413909 ALBERTA LTD. 100,0000000
Add Lessee
Designated Representative: |EIEIEI-EIEISIS 001 413909 ALBERTA LTD. EI
Confidential Rental Payor (Optional): | J

If Caonfidential Rental Payor is not selected Designated Representative will be used.
Land and Rights

5-08-085 1-3;10-15

OIL SANDE BELOW THE TOP ©F THE PEACE RIVER FM

T THE BASE OF THE PEKISK O FM

+ Log91  2,304.0000] | 150,000,00 625 &,064.00 188,689.00 [

Total Bid : $ 217,378.00 (CAD)
Two hundred seventeen thousand three hundred seventy eight dollars

Re-Calculate

add Parcel | Copy Parcel ‘ Delete Selected Parcel(s) |

Please save this Bid Request before choosing Copy Parcel.

‘ | Delete | Sawve | Close | ’
Fee Mineral agreement issuance fee
Rent Annual rent
Bid Amount The total bid amount includes the bonus amount, the agreement
fee and the rental for the first year of the agreement.
Delete Click here to select the parcel to delete it after clicking on Delete
Selected Parcel(s) button.

Copy Parcel

To copy information from one parcel to others:

1. Select a Source ParceL from the list of values.

2. Select one or more destination parcels by clicking on the check box next to each
parcel number.

3. To copy bonus, select the Copy Bonus check box.

If bid is created by Price/Ha, this check box will be called Copy PRICE/HA.

To copy client information, select Copy CLIENT INFORMATION.

Click ok to perform the copying, or click CanceL to cancel copy operation.

ok

& To make sure that you are copying the right information, save
request before performing Copy Parcel operation. Unsaved
changes are lost when performing Copy Parcel operation.
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Copy Parcel

Gale Date: May 12, 2006

Source Parcel: |LOB90 j

Bonus: 20,000.00

Mineral Type: OIL SANDS Agreement Type: LEASE Metis: No
Lessee ___ ________________________________ [lpercent
000-0036 001 413909 ALBERTA LTC. 100.0000000

Designated Representative : 000-0036 001 4133909 ALBERTA LTD.

Confidential Rental Payor

. Agreement :
PricefHa T Metis
+ [ Loggo 2304.0000 5.68 20,000.00 oIL sAaNDS LEASE Mo
+ [ Loes1i 2304.,0000 78.13 180,000.00 oOIL SANDS LEASE Mo
I Copy Bonus [ Copy Client Information

Ok Cancel

3.1.3 Roles Tab

The Roles tab is used to define who can submit your bid request and who can view it and
this needs to be done for every bid request.

Bid Request

Current Departrnent Time Bidding Rules
Roles ]
EDZ308_Viewer Delete
| | add
EDZ2308_Submitter Delete
| > add |
< Save ‘ Close | }

To Add a Viewer (Optional)

1. Use the drop-down arrow to select users who can view requests. All client IDs with viewer
roles will be listed.

2. Click Abp.

3. Continue adding VIEWERS as necessary.
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To Add a Submitter

1. Use the drop-down arrow to select who can submit requests. All client IDs with submitter
roles will be listed.

2. Click App.

3. Continue adding SUBMITTERS as necessary.

==y

L&

Submitters and viewers will default with who was set up in your
account preferences.
It is not necessary to add a viewer to your request.

To Delete a Viewer/Submitter
1. Click the DELETE button beside the name of the VIEWER or SUBMITTER you want to remove.

3.1.4 To Save your Request

Bid Request 34073

Current Departrnent Time

Original Bid Request Bidding Rules
Request Detail I Parcel

Carnmment: |

Sale Date: May 12, 2006

Status; Worl: in Progress

Calculate Bid By: | J*

Created By: |ED23IJB j

Client Name (Bid Payor): |000-0036 001 413909 ALBERTA LTD. B

Contact: | Nabil Salam M. - (780) 415-2097 |

Contact Phone {Optional): | (9999 999-9999

‘ ‘ Delete ‘ Save | Close | ’
1. Click SAve. The bid request number will be displayed at the top of the screen.

& When you save your request any errors will be displayed at the top
of the screen, errors will include any incorrect or missing
information. A set of warnings might also appear for general
warnings that do not prevent a bid request from being submitted.

If there are no errors a link to your Original Bid Request
Document will be displayed. If you are a Submitter, the Submit
button will be enabled, otherwise the person chosen as the
Submitter for this request will be required to log onto the system
and submit the request.

& User can save request as many times as needed as long as the sale

is not closed yet.

Appendix - Page 20



Abera

ENERGY Bid Request Manual

3.15

3.1.6

3.1.7

To Submit your Request [ role = Submitter]

1. Click susmiT. A confirmation message will appear, upon acceptance system validates
the request and if no errors are encountered, request will be submitted to the Department

if sale is not closed. Status changes to Submitted and SusmiT button changes to
WITHDRAW AND EDIT.

& Once submitted only the contact name, contact phone, or Created
By can be changed and saved without withdrawing the submission.

& If user wants to make changes to a submitted bid request, he/she
should click on WITHDRAW AND EDIT button to set the status back
to Work in Progress. Upon confirmation, the bid request is no
longer considered submitted to the department. After finalizing
changes, user must submit the request again to the Department to
participate in the sale.

To Delete your Request [ role = Creator, Submitter, Coordinator]

1. Click DeLete. A confirmation message will appear; upon acceptance system sets the
status of the request to Client Cancelled. User can not do any editing on cancelled bid
requests. DeLeTE button is only enabled while the request is in Work in Progress
status.

Close button

Upon clicking on Close button, system warns user that any unsaved changes will be lost.
Upon acceptance of confirmation system will do one of the following:
1- If bid request screen was opened from query by map, system will close the
current screen and control returns back to original ETS screen.
2- If bid request was opened from Work in Progress screen, system will close the
current screen and control returns back to Work in Progress screen.
3- If bid request was opened from Public Offering menu, system will close the
current screen and control returns back to ETS home page.
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4 WORK IN PROGRESS

The Work in Progress screen is accessed from the ETS main menu under Bid Request.
This screen enables you to search for, review and edit bid requests and to track their
progress.

41 RETRIEVING & REVIEWING BID REQUESTS

The Work in Progress screen enables users to search for bid requests by specifying
various criteria.

Work in Progress

Type: |E|id Reguest j Request Number:
Start Date: |2006/03/14 End Date: 2006/03/19
Status: | ﬂ
Account: | ﬂ
Find | Close

To View Requests

1. Click BIb REQUEST, from the MAIN MENU.

2. Select WORK IN PROGRESS.

The Work in Progress screen will be displayed.

3. Use the drop-down arrow to select the type of work to be viewed.

4. Enter the REQUEST NUMBER (if known), or enter a START and END dates during which the
request was created. Dates defaulted depend on the Start and End dates in preferences
screen.

5. Use the drop-down arrow to select a particular STATUS or leave blank to select all Requests
during the date range.

6. Click FIND.

Work in Progress results are listed in descending order from the most recent updated
Request.

UF Use the drop-down arrow to select an ACCOUNT to limit search results to
requests that have the selected account as a viewer, submitter, creator,
or contact. Leave blank to select all accounts. This option shows only to
accounts with coordinator role.

The Work in Progress List

: Updated
Sale Date .
YYYY /MM/DD|TYYY fMM/DD|Creator

Worlz in Sum.; PAf 2006/05/12 2006/03/18 EDZ2308
34073 Progress Detail: PAfmlCsy 22:11:41
TieBid:

Page 1
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Note:

Results of your query may be re-sorted by clicking on the column headers of the Results
grid. If the cursor changes to a hand when you mouse over a column heading you can re-
sort the column.

# The ETS request number.

Comment Optional comment entered by the request creator to help identify the
specific request.

Status The status of your request. See Appendix A for Progress Request
Status Codes.

Files This column displays the original request file in its summary and

details format and the Tie-Bid documents if applicable. The most
recent update of the file is available for download.

Sale Date The sale date which the bid request is placed against.
Last Updated The date the file was last updated.
Creator The person who is indicated as the creator of the request.

Click the Request number to open the original request.

Click PDF under Files to see the original bid request report.
Click XML under Files to see the original bid request report.
Click CSV under Files to see the original bid request report.

PwbdPE
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5 TIEBIDS

If two or more companies submit the same bid value on a parcel and that value is the highest
submitted value, the Department will inform those companies to place another bid on that tie
parcel and will set a deadline for the re-submission.

To place a higher bid on a tie parcel, do the following:

1. Click on BID REQUEST menu, then TIE BID.

2. Ifthere is one tie bid parcel, system will show the original submitted values.

3. If there are multiple tie bid requests, system will list all available bid request numbers in a list.
User will have to select one bid request at a time. Click on RETRIEVE BID INFORMATION.

4. Enter the new value for Bonus or Price/Ha.

5. Click RE-CALCULATE to see the new Bid Amount.

6. Click SusmIT button to submit to the Department. Click CLEAR to cancel re-submission and
refresh screen.

7. Click Ok to confirm re-submission to the Department.

Bidding Rules
Request Number : | 33444 4
[ Retrieve Bid Information ]
+ AD341 256.0000 17,000.00 625 896.00 158,521.00

Total Tie Bid Amount: $ 18,521.00 (CAD)
Eighteen thousand five hundred twenty one dollars

[Submit] [Re-CaIcuIate] [ Clear ]

Feedback Help Copyright @ 1999 Government of Alberta
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APPENDIX A - BID REQUEST STATUS CODES

Status Description

Client Cancelled If the user want to cancel the request and sale is not closed
yet, click Delete.

Completed When Sale is closed, submitted requests’ status changes to
Completed.

Work in Progress Status given to a request when it is created and saved.

Submitted The status changes to Submitted when the client submits the
request.
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APPENDIX B - INPUT FILE FORMATS

This appendix describes the format of the file to be used in LOAD FROM FILE option in
Add Parcel screen. Input files can be created in one of two formats CSV or XML.
CSV File Example

Comma Separated Values (CSV) input files contain a header, which identifies the names
of the columns contained in the file. The data must be in CSV format.

An example of a user-defined CSV file is shown below. Note that the first line is
dedicated for the headers of the columns.

saleDate,calculateBidBy,bidParcelNo,bonus,pricePerHectare,desRepld,desRepName,confRentPayorld,confRent
PayorName,lesseeld,lesseeName,percent

2005/10/19,Bonus,A0001,5600.56,,8071612001,Client One,8077712001,Client Two0,8071612001,Client One,55
2005/10/19,Bonus,A0001,5600.56,,8071612001,Client One,8077712001,Client Two,8077712001,Client Two,45
2005/10/19,Bonus,A0002,5700,,8077712001,Client Two, 8071612001,Client One,8078028001,Client Three,100
2005/10/19,Bonus,A0003,15700.2389,,8077712001,Client Two, 8071612001,Client One,8077712001,Client
Two,23.1234567

2005/10/19,Bonus,A0003,15700.2389,,8077712001,Client Two, 8071612001,Client One,8078028001,Client

Three, 76.8765433

£ Microsoft Excel - Bidding.csv
I‘:‘_I] File Edit Wew Insert Format Tools Data  Window  Livelink Help

Type a question For help

21 IR Y - AR A3 @ -@ Bisd c0 <|B L UEEEE|S %8 E
112 - &

A B [ C [ D [ E | F [ G [ H [ | [ d | K L]
| 1 |saleDate | calculateBidBy bidParcelMo bonus pricePerHectare desRepld  desRepiame confRentPayorld confRentPayortlame lesseeld lesseeMame percent
| 2 | 2005A0/19 Bonus AD001 5600.56 8071612001 Client One 8077712001 Client Two 8071612001 Client One 55
| 3 | 200510/19 Bonus AD001 5600.56 8071612001 Client One 8077712001 Client Two 8077712001 Client Two 45
| 4 | 200510/19 Bonus AQo02 5700 8077712001 Client Two 8071612001 Client One 8078028001 Client Three 100
| & | 2005/10/19 Bonus AD003 15700.2359 BO077712001 Client Two 8071612001 Client One 8077712001 Client Two | 23123
| B | 20051019 Bonus AD003 15700.2359 BO077712001 Client Two 8071612001 Client One 8078028001 Client Three | 76.877

7
& Parcels with multiple Lessee(s) will have multiple consecutive

lines in the .csv file have same content except for the lessee and
its percentage.

saleDate The date of sale for which bid request are created

calculateBidBy How to create the bid by Bonus or Price/Ha. Can’t have combination of
both.

bidParcelNo Parcel number

Bonus If bidding by bonus then fill with value otherwise leave blank

PricePerHectare If bidding by price/ha then fill with value otherwise leave blank

desRepld Client Id of designated representative

desRepName Client Name of designated representative

confRentPayorld Client Id of confidential rental payor

confRentPayorName Client Name of confidential rental payor

lesseeld Client Id of Lessee

LesseeName Client Name of Lessee

Percent Percentage of interest of the lessee
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XML File Schema
Please read the document XML Schema for instructions on how to build the XML file.

<?xml version="1.0"?>
<xs:schema xmins:tns="http://schemas.xmlsoap.org/soap/envelope/" attributeFormDefault="unqualified"
elementFormDefault="qualified" targetNamespace="http://schemas.xmlsoap.org/soap/envelope/"
xmins:xs="http://www.w3.0rg/2001/XMLSchema">
<xs:import />
<xs:element name="Envelope">
<xs.complexType>
<xs:sequence>
<xs:element name="Header" />
<xs:element name="Body">
<xs:complexType>
<xs:sequence>
<xs:element ref="ADD_BID_001" />
</Xxs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:schema>

<?xml version="1.0"?>
<xs:schema attributeFormDefault="unqualified" elementFormDefault="qualified
xmins:xs="http://www.w3.0rg/2001/XMLSchema">
<xs:element name="ADD_BID_001">
<xs.complexType>
<xs:sequence>
<xs:element name="CNTROLAREA">
<xs:complexType>
<xs:sequence>
<xs:element name="BSR">
<xs:complexType>
<xs:sequence>
<xs:element name="VERB" type="xs:string" />
<xs:element name="NOUN" type="xs:string" />
<xs:element name="REVISION" type="xs:unsignedByte" />
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
<xs:element name="DATAAREA">
<xs:complexType>
<xs:sequence>
<xs:element name="BID">
<xs:complexType>
<xs:sequence>
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<xs:element name="saleDate" type="xs:string" />
<xs:element name="calculateBidBy" type="xs:string" />
<xs:element name="bidParcels">
<xs:complexType>
<xs:sequence>
<xs:element maxOccurs="unbounded" name="bidParcel">
<xs:complexType>
<xs:sequence>
<xs:element name="bidParcelNo" type="xs:string" />
<xs:element name="bonus" type="xs:decimal™ />
<xs:element name="pricePerHectare" />
<xs:element name="desRepld" type="xs:unsignedLong" />
<xs:element name="desRepName" type="xs:string" />
<xs:element name="confRentPayorld" type="xs:string" />
<xs:element name="confRentPayorName" type="xs:string" />
<xs:element name="lessees">
<xs:complexType>
<xs:sequence>
<xs:element maxOccurs="unbounded" name="lessee">
<xs:complexType>
<xs:sequence>
<xs:element name="lesseeld" type="xs:unsignedLong" />
<xs:element name="lesseeName" type="xs:string" />
<xs:element name="percent" type="xs:decimal" />
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:schema>
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Sample XML File
<?xml version="1.0" encoding="UTF-8"?>
<!--Add BID-->
<SOAP-ENV:Envelope xmIns:SOAP-ENV="http://schemas.xmlsoap.org/soap/envelope/">
<SOAP-ENV:Header/>
<SOAP-ENV:Body>
<ADD_BID 001>
<CNTROLAREA>
<BSR>
<VERB>ADD</VERB>
<NOUN>BID</NOUN>
<REVISION>001</REVISION>
</BSR>
</CNTROLAREA>
<DATAAREA>
<BID>
<saleDate>2005/10/19</saleDate>
<calculateBidBy>Bonus</calculateBidBy>
<bidParcels>
<bidParcel>
<bidParcelNo>A0001</bidParcelNo>
<bonus>5600.35</bonus>
<pricePerHectare/>
<desRepld>8071612001</desRepld>
<desRepName>Client One</desRepName>
<confRentPayorld>8077712001</confRentPayorld>
<confRentPayorName>Client Two</confRentPayorName>
<lessees>
<lessee>
<lesseeld>8071612001</lesseeld>
<lesseeName>Client One</lesseeName>
<percent>55</percent>
</lessee>
<lessee>
<lesseeld>8077712001</lesseeld>
<lesseeName>Client Two</lesseeName>
<percent>45</percent>
</lessee>
</lessees>
</bidParcel>
<bidParcel>
<bidParcelNo>A0002</bidParcelNo>
<bonus>5700</bonus>
<pricePerHectare/>
<desRepld>8077712001</desRepld>
<desRepName>Client Two</desRepName>
<confRentPayorld>8077712001</confRentPayorld>
<confRentPayorName>Client One</confRentPayroName>
<lessees>
<lessee>
<lesseeld>8078028001</lesseeld>
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<lesseeName>Client Three</lesseeName>
<percent>100</percent>
</lessee>
</lessees>
</bidParcel>
<bidParcel>
<bidParcelNo>A0003</bidParcelNo>
<bonus>15700.2389</bonus>
<pricePerHectare/>
<desRepld>8077712001</desRepld>
<desRepName>Client Two</desRepName>
<confRentPayorld>8077712001</confRentPayorld>
<confRentPayorName>Client One</confRentPayroName>
<lessees>
<lessee>
<lesseeld>8077712001</lesseeld>
<lesseeName>Client Two</lesseeName>
<percent>23.1234567</percent>
</lessee>
<lessee>
<lesseeld>8078028001</lesseeld>
<lesseeName>Client Three</lesseeName>
<percent>76.8765433</percent>
</lessee>
</lessees>
</bidParcel>
</bidParcels>
</BID>
</DATAAREA>
</ADD_BID_001>
</SOAP-ENV:Body>
</SOAP-ENV:Envelope>
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APPENDIX C - REPORTS
Original Bid Request Summary
ELECTROMIC TRANSFER STSTEM Paga: 1

Original Bid Request (Summary] 33540
Bale Date: Mar 15, Z00&

Statume Work in Frogresso
Submispion Date: HOT SUBRHITTED

Submitted By:

Craation Date: Feb 082, 2008 04:50:20 PM
Created By: EDz30e

Laast Updated Data: Feb 08, 2005 04:50:20 PM
Client Hame (Payor): 000-003€ 001 413309 ALEERTA LTD.
Comtaot: Habil Sal=n M.

Contact Phone: (TED) 415-Z2087

Contact Phone (Optiomal):

Contact Bmail: Habil.Sal=n@gov.ab.ca
Commant:

Total PHG Bid Request Amcunt: § 13,521.00

Thirteen thousand five hundred twenty cne dollars
Total (il Ssnde Bid Resqueast Amount: g 0.00

Zero Dollars
Total Bid Bagqusst Amount: £ 13,521.00

Thirtesn thousand fiwve hundred twenty one dollars

PHG LEARE (S}
Parc=]l M=tis Heckbares Prics=;Ha Bommus Faa Rant Bid Ancunt
A2341 Ho 258.0000 45.49B 12, 000,00 E2E Bas.00 12, EZ1.00
PHG Total
Leas= (5]
1 254.0000 d5.9B 1z, 000.00 E2E B35.00 13 Ez1.400
Tokcal
1 25&.0000 45.49E 1z, 000.00 E2E Bas.00 131, EZz1.00

FHG / OIL SAMDS Grand Total
1 255.0000 45.9B 1z, 000,00 E2E Bas.00 12 EZ1.00
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Original Bid Request Detail

Statuor

Submispion Dats:
Submitted By

Creation Datss

Created By:

Last Updated Date:

Client Mame {(Payoris
Contaote

Contact Phone:

Contaot Phone (Opkienal) e
Contact Bmadil:

Commsnte

Total FHE Bid Reguest Amounts

Total €4l Bande Bid Regquest Bmounts

Total Bid Request Amounts

Hineral Typ=: PHEZ

Parcel Metis Hectares

AQI4L  No

2550000

Legmes{a)
Designated Repressotatiwe
Comfidential Rental Payaor

Land
4-57-002 24

ELECTROMIC TRAMSFER SYSTEM
Original Bid Request (Detail) 33583

Prica/Ha

Pagsr 1

Bale Date: Dec 14, 2005

Work in Frogress
HOT BUBHITTED

Dec 10, 2005 05:4B:34 AM

EDZ30E

Dec 10, 2005 10:11:51 AM

EQ0-0322 015 ALBERTA DETARTMENT OF ENERGY
Habil Salen M.

(7B 415-2057

[(TE0) £15-2087

Nabil.Sal=ndgov.ab.oa

28,042, 00

Twenty =ight thousand forty two Dollmrs
.o

Ierzo Dollars

28,042.00

Twenty =ight thougand forty two Dollmrs

hgreemsnt Typs 1 LEASE

Bonuas Fe= Rent Bid Amcaunt

13,521.00

1z, 000.00

E2S

45.898 Bas.on

800-0322 015 ALBERTA DEPARTMENT OF ENERGY 100.0000000%

200-0332 015 ALBERTA DEPARTHENT OF EXNERGY

PETHOLEUM AND HATURAL GAE EELOW THE BASE OF THE BOW ISLAMD ED
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APPENDIX D - WARNINIGS AND ERROR SCREENS
Multiple Login
If the user opens multiple ETS screens from the same browser window using (File/New)
option or by using shortcuts then the user did logout from one browser and log in again as
another user. System will log user out from all the sessions and a warning will show up to

inform user about this change.

Electronic Transfer System

You have been logged out of ETS Account EADZ70.
Currently you are logged in as EADZGT

» ETS automatically logs vou out of your account when it detects that vou've logged out from
another browser window, or when vou log in to another ETS account from another browser
window, This is done to protect vour ETS account, and to ensure the privacy of your

information,

Feedback Content --- Feedback Technical --- Help Text

Copyright @ 1999 Government of Alberta

Internal Error
If the user inputs invalid data (i.e. special characters <, >, etc.) or uses the back button

(highly advisable not to be used while creating a bid request) of the internet browser,
system may reject the information and an internal error screen appears.

Electronic Transfer System

Internal Error
Please report this problerm to Energy Information Centre at (403) 297-6324,

ar send an email to: ETS

Feedback Content --- Feedback Technical --- Help Text

Copyright @ 1999 Government of Alberta
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Page Expired

If the user tries to use the Back button on the toolbar of Internet Browser while working
with ETS, user might get the following screen. (It is highly advisable not to be used while
creating a bid request).

Warning: Page has Expired

The page you requested was created using information you submitted in a form, This page is no longer available,
As a security precaution, Internet Explorer does not automatically resubmit yvour information for vou,

To resubmit vour information and view this Wweb page, click the Refresh button.
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